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Terms of Reference
CGS Meeting Planning Committee

Approved March 24, 2021 at CGS Executive meeting
Role/Purpose
The role of the CGS Meeting Planning Committee (MPC) is organize the
scientific content of the CGS annual meeting and the CGS contribution to the
annual meeting of the Canadian Ophthalmological Society (COS).
Terms of Reference Document
This Terms of Reference document is effective March 24, 2021 and continues
until (date). The Terms of Reference is to be reviewed and revised if
necessary, by the MPC Committee Chair and CGS Executive every three years.
Membership
The CGS MPC will be comprised of five members. All members of the
committee will be active CGS members. Potential members will be vetted by

the Chair of the MPC and the CGS Executive will ratify the choice.

As much as possible, geographic, gender, and diversity issues should be
considered to ensure the Awards Committee provides a broad perspective.

Length of Service
All members, including the Chair, will serve for a 5-year term. One new

member will be selected annually, and the current Chair will depart the
committee.
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Roles and Responsibility of Members

MEMBERS
All members of the committee will be responsible for the two meetings each
year, with the following particular responsibilities:

Meeting Year

CGS Co-chair Year One

CGS Chair Year Two

COS Co-chair Year Three

COS Chair Year Four

MPC Chair Year Five
CHAIR

[t is the responsibility of the Chair to provide timely input and feedback to
both the committee members and the CGS Executive regarding the status of
the meeting planning process. The Chair agrees to be available to answer
any questions that arise and/or seek input from the CGS Executive.

Meetings

The business of the committee will primarily be conducted electronically.
Meetings of the committee as whole will generally be called ad hoc should an
item arise that requires deliberation.

Amendment, Modification or Variation

These Terms of Reference may be amended, varied or modified after
consultation and agreement by the MPC and the CGS Executive.



