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1) Role/Purpose

The role of the CGS Awards Committee is to annually review and judge, in a
timely manner, the eligible Best Paper Awards submissions and the Drance
Award presentations. Eligibility is determined by guidelines approved and
updated on the Awards Document . Members of the Awards Committee will
evaluate and score the submitted research as per the approved process.

2) Terms of Reference Document

This Terms of Reference document is effective March 24, 2021 and continues
until (date). The Terms of Reference is to be reviewed and revised if
necessary, by the Awards Committee and CGS Executive every three years.

3) Membership

The CGS Awards Committee will be comprised of:

a) A BestPaper Awards Sub-committee of at least 3 member judges.
b) A Drance Award Sub-committee of at least 3 member judges .

c) A Committee Chair.

Ideally, all members of the committee will be active CGS members. Potential
members will be vetted by the Chair of the Awards Committee. The President of the
CGS may also participate in vetting candidates.

As much as possible, geographic, sub-specialty, gender and diversity should be
considered to ensure the Awards Committee provides a broad perspective.



4) Length of Service

All members, including the Chair, will serve for a 3-year term, renewable once (6-
year term) and, in certain circumstances twice (for a maximum of 9 years).
Adjudicators will be contacted to confirm their willingness to participate in the next
meeting during the winter prior to the meeting.

In the instance of the Chair, previous service on the committee as an adjudicator will
not count as service as the Chair. The Chair will not participate in judging research
except for the situation of a conflict of interest which prevents a judge from
participating and the chair is required to judge to provide a tie breaking vote.

5) Roles and Responsibility of Members

MEMBERS

Each Best Paper Award sub-committee member will receive a file of the
eligible submissions. It is each member’s responsibility to independently and
confidentially review each submission and provide a score as per the
guidelines provided. Each member will agree to provide these scores to the
Chair by a specified deadline and the Chair will tally the scores.

Each Drance Award sub-committee member will listen to the research paper
presentations at the COS Annual Meeting of all applicants. Itis each
member’s responsibility to independently and confidentially judge each
submission and provide a score as per the guidelines provided. The
members will tally the scores and announce to the Chair the winner after the
last presentation.

[t is also the responsibility of each adjudicator to declare any conflicts of interest as
well as to notify the committee Chair, as soon as possible, when concerns pertaining
to the submissions are discovered. In some instances, the Chair of the committee
may call upon the members for input as to how to deal with specific concerns.

Committee members may be asked to provide a short synopsis as to why a
research was selected for an award.

CHAIR

[t is the responsibility of the Chair to provide timely input and feedback to
both the committee members and the CGS Executive regarding the status of
the review process. The Chair agrees to be available to answer any questions
that arise and/or seek input from the CGS Executive. The chair will inform
the CGS the winners of the awards.




6) Meetings
The business of the committee will primarily be conducted electronically.
Meetings of the committee as whole will generally be called ad hoc should an
item arise the requires deliberation.

7) Amendment, Modification or Variation

This Terms of Reference may be amended, varied or modified after
consultation and agreement by the AMPC.



